
The Basics



 Guidelines for documenting 
sources from which research is 
gathered

 Designed for the humanities 
disciplines

 Emphasizes crediting sources 
by author (or title) and page 
number 

 Includes a works cited 
reference page at the end of 
the document



 To give credit to those writers, 
editors, and researchers who 
came before you

 To avoid the falsehood of 
claiming others’ work as your 
own – a.k.a. plagiarism

 To provide your readers with 
additional information, places 
where they can go find 
additional or related 
information

 Why MLA? For reading 
humanities based papers, it is 
least intrusive to the reading 
experience. (No dates like APA 
or CSE; No end notes like 
Chicago style)



 Use in-text, parenthetical 
documentation to show the 
author (or title) and page 
number where you found the 
information

 Use a work(s) cited page as the 
last numbered page of your 
document to list the sources 
cited within your work 
(CitationMachine.com can be a 
great way to make works cited 
entries consistent and 
accurate)



 Cite anytime you use information found in another source (that is NOT 
common knowledge).

 Cite material quoted word for word from a source whether general text 
or a person’s quoted words.

 Cite material paraphrased from a source. (This means you have 
borrowed the idea, but expressed it in your own words).

 Cite material summarized from a source (similar to a paraphrase but 
ideas are condensed or compressed).



 To cite in-text you will need the author’s last name (if available) and the 
page number (if available) where you found the information.

 After the quote or paraphrase, open parentheses ( then type author’s 
last name.  Space once and then type the numerals that indicate page 
number.  Then close parentheses ).  That simple.

 If there is no author (and the source is still credible), cite using the 
article title (or the first few words of the title if it is really long) and the 
page number.

 If there is no page number (occasionally happens with online sources) 
use page 1 or omit.

 If your VERY next citation (still on the same page) is from the EXACT 
same source, you only need to include page number in parentheses.



 Be sure to quote accurately.

 Note that periods go INSIDE closing quotation marks UNLESS you are 
using a citation.  Then close the quote, but suspend the end mark until 
after the parentheses.

 Commas ALWAYS go INSIDE closing quotation marks.

 If you need to omit material from a quote (and it doesn’t alter the 
meaning) you can use an ellipsis to do so.  ( . . . within a sentence and . 
. . . Between sentences. )

 If you need to alter the capitalization of a word, use brackets around 
the letter in question. ( [S]eriously)

 Also use brackets to indicate a word you had to change or add in order 
to clarify meaning or to tell the reader if YOU added emphasis by using 
italics where none existed in the original.



1) If the author is mentioned in the actual written text of your work, 
ONLY place the page number in the parentheses. 

2) If you have to use an article title in the citation, be sure to place it in 
either quotation marks or italics appropriate to what type of work it 
is.

3) If you have more than one source written or edited by authors with 
the same last name, you will need cite last name, first name instead.

4) If you have more than one source written by the EXACT same author, 
you will need to cite by author last name, title of work.



 “Writers do not need to be comedians, but it surely helps to inject 
humor into almost any topic” (Newkirk 72).

 According to Thomas Newkirk, “Writers do not need to be comedians, 
but it surely helps to inject humor into almost any topic” (72).

 Note:  You need to close the quotation marks, insert the citation, and 
then add the end punctuation.



 To help the reader maintain interest, writers shouldn’t be afraid to 
express their own love for a topic (Newkirk 79).  Your passion can be 
contagious.

 Newkirk states that writers shouldn’t be afraid to express their own 
love for a topic (79).

 Note:  You can also use partial quotations when appropriate.  It’s okay 
to quote just a few select words and paraphrase the rest.

 To help the reader maintain interest, writers shouldn’t be afraid to 
express their “affection and fascination” with a subject (Newkirk 79).



 If you are quoting an article where the author of the article 
quotes someone else, the citation can feel a little 
complicated.  The best way to tackle this situation is:
 In YOUR text mention the person/people who actually SAID the quoted 

words

 In the parenthetical citation itself, cite the last name of the author of the 
“bigger” work (and the page number)

Example:  A 2002 study by Spanish researchers Jose Leon 
and Gala Penalba found “temporal sequence is a solid 
criterion to organize causal structures in scientific 
discourse” (Newkirk 33).



 When you take notes or find 
information you might use in 
your paper, you will need to 
note the source, the author, 
and the page number it came 
from

 Keep track of this information 
to make life easier = )



 The Works Cited is simply a list of sources used in the research process 
of your paper. (ONLY list sources actually used, unlike a bibliography).

 It is the last page (numbered – but it doesn’t count as a page of text) of 
your paper.

 Each source is listed in a systematic way, alphabetically preferably by 
author last name (unless there is none).

 Information needed in the works cited entry is best looked up in an 
MLA style guide or by using a citation wizard like CitationMachine.com.

 Works cited has a centered title (Work or Works Cited) and double 
spacing throughout.

 The special indent needs to be set to “hanging,” keeping each entry 
left-aligned with further lines indented.



Pattern for print books: 

Last name, First name.  Book Title.  City of publication, state abbreviation:  

Publisher, year of publication. 

Newkirk, Thomas. Minds Made for Stories.  Portsmouth, NH:  Heinemann, 

2014. 

Other types of works have similar patterns, but specific instructions based on 

information available.  You may find editors of works, articles that come from 

periodicals that have volumes and page numbers, websites, etc.  Check 

guides (Purdue OWL is good) or use Easybib.com.



Pattern for article in an online periodical: 

Last name, First name.  “Article Title.” Website. Publisher, month and year of 

publication.  URL (w/o https//: )  Date of Access.

Lastname, Firstname. “Whichever Article You Chose.” Atlantic.com.   The 

Atlantic Monthly Group, ## Month 2015. www.somethingherethat

Accessed 5 Jan. 2016.

 Note: MLA date format is ALWAYS numerical day followed by Month (all are 

three letter abbreviations except May, June, and July) followed by year in 

four digits.

http://www.somethingherethat/

